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0 OCTOSIHHO AeHcTBYIOIIeH IKcnepTHON Komuccun B MBOY COII Ne 3 r. Apaona

1. O01me moJ10KeHUA

1.1. TlocTosiHHO nAeWcCTBYrOMIAs dKCrepTHast komuccus (nainee - DK) cozmaercs st
OpraHu3aId U TMPOBEACHUS METOJUYECKOM M TPAKTUUECKOM pabOThl MO IKCIEPTU3E
IIEHHOCTH JOKYMEHTOB, OTOOpY U TMOJATOTOBKE WX K AapXUBHOMY XpaHEHUIO B
BegomctBeHHOM apxuBe MBOY COII Ne 3 r. Apnona (manee - OO), Bkiroyas
yIPaBICHYECKYI0, MAIIMHOUYUTAEMYIO JOKYMEHTAIlUI0, OOpa3ymIIylcs B IMpoIecce
nesrenbHoct OO.

1.2. TloctossaHO peiicTByromas OK  sBasercss coBemarenbHbiM  opranom  OO.
Pemennst OK BecTynaroT B cuily mociie ux yTBepkaeHus: pykosoauteiaem OO.

1.3. B cBoeii pabore DK pykoBoacTByeTcss DeepanbHbIM 3aKOHOM OT 29.12.2012 Ne
273-®3 "O6 obOpazoBanuu B Poccuiickoit deneparuun’, denepalbHbIM 3aKOHOM OT
22.10.2004 Ne 125-®3 "O6 apxuBHOM Jnene B Poccuiickoii deaeparuu, HOpMaTUBHBIMH
NPAaBOBBIMU aKTaMU M METOJUYECKUMU peKkoMeHaarusMu DeaepanbHOTO apXHUBHOTO
are’rcrTBa (najnee - PocapxuB), THOBBIMU M BEJIOMCTBEHHBIMU MEPEYHSIMU TOKYMEHTOB C
yKa3aHHEM CPOKOB XpaHEHHS, HOPMATHBHBIMU NPABOBHIMU aKTaMU M METOJAMYECKHUMU
pexomeHaanusaMu cyobekra P®, ycraBoM U JIOKadbHBIMH HOpMaTHUBHBIMHU akTamu OO,
HACTOSIIAM TOJIOKEHUEM.

1.4. 5K cocrout u3 mpencenarens DK, ero 3amecturens W YJICHOB KOMHUCCHM.
Cexperapem DK sBisIeTCS OTBETCTBEHHBIN 32 apXUB.

1.5. Ilepconanbublii coctaB DK Ha3zHauaeTcs npukazoM pykooautens OO u3 yucna
MpeACTaBUTENIEH CTPYKTYpHBIX mnoapazaeineHnit OO, a Takke IeIONpPOU3BOAUTENS U
cnermanucta mo kaapam B OO. B kadectBe 3kcniepToB K pabote DK MoryT mpuBiekaTses
MPEACTABUTENIN CTOPOHHUX OpraHU3alUi.

1.6. Hacrosimee monoxenue paszpaboraHo Ha ocHoBe [IprMepHOro MoOJOKEHUS O
IIOCTOSIHHO ~ JICMCTBYIOLIEW  JKCIEPTHOM KOMHUCCHUM  YUPEKJCHHUS, OpraHU3aluH,
npeanpusTyus, yrB. npukazoM Pocapxua ot 19.01.1995 Ne 2, yrBepxkpaercs

pykoBogutenem OO
2. OcHoBubIe 3agayu DK

OcHoBHBIMH 3a71auamMu DK IBIISTIOTCS

2.1. Opraauzanusi ¥ TMPOBEJICHUE SKCIEPTH3bI IICHHOCTH JOKYMECHTOB Ha CTaJIHH
JIETTONIPON3BOJICTBA, OMPEACICHUE CPOKOB XpaHEHHS JOKYMEHTOB IPH COCTaBJICHUH
HOMEHKJIATYPHI Jie] U (POpMUPOBAHUH JICI.

2.2. Opraau3anmsi ¥ IMPOBEJICHUE SKCIEPTH3bI IICHHOCTH JTOKYMECHTOB Ha CTaJIHH
MOJTOTOBKHM UX K ApXUBHOMY XPaHCHHIO.

2.3. Opranuzanusi u MPOBEACHUE 0TOOpPA U TOJITOTOBKH TOKYMEHTOB K apXUBHOMY



XpaHEHUIO B BeJoMCTBEeHHOM apxuse OO.
3. OcHoBuble pynkunu IK

B cooTBeTcTBUU ¢ BO3NIOKEHHBIMU Ha Hee 3amauyaMu DK BBITIONHSET CIEAYIOIINE
GyHKIUU:

3.1. Opranusyer v TPOBOJIUT COBMECTHO C OTBETCTBEHHBIM 32 JICJIONPOU3BOJICTBO U
OTBETCTBEHHBIM 3a apXWB paboTy MO exXerogHomy oToopy maokymeHTtoB OO s
JaTbHENIIEro XpaHEHUsI U K YHUUYTOXKECHUIO.

3.2. OcymiecTBIsIeT METOANYECKOE PYKOBOJICTBO pabOTOM MO IKCIEPTU3E IEHHOCTH
nokymeHToB OO ¥ MO TOATOTOBKE HX K apXUBHOMY XPaHEHHIO, IO pa3pabOTKe
HOMEHKJIATYPBI JIeJI, JA€T DKCIEPTHYIO OIEHKY MPOEKTaM HOPMATHUBHO-METOJIUYECKUX
JIOKYMEHTOB T10 YKa3aHHBIM BOIIPOCAM.

3.3. Oka3sbIBaeT COJICUCTBUE U METOJUYECKYIO oMol paboTHuKaM OO:

- TI0 BBISIBJICHUIO BJIQJICNIBLIEB JUYHBIX apxuBOB B OO, MO BO3MOXKHOU mepenaye
UMU  JTHCBHUKOB, 3alllCE, BOCIOMHHAHWUM, JPYyrUX JOKYMEHTOB B COCTaB
nokymeHTainbHoro gonma OO0;

- 10 MHUIIUATUBHOMY JOKYMEHTHPOBAHUIO (3alMCH BOCIIOMHUHAHHMM CTapeHImmx
PabOTHUKOB, KHHOGOTOCHEMKH) ¢ 11eJibt0 co3nanus uctopun OO.

3.4. PaccmaTpuBaeT M NMPUHUMAET PEIICHUE O COIJIACOBAaHWU M TIPEACTaBIsSECT Ha
yTBepxkaeHue pykosoautens OO:

- aKThl O BBIJICJICHUM K YHUYTOXEHUIO IJOKYMEHTOB C HCTEKIIMMHU CpPOKaMU
XpaHEeHUsS;, TOKYMEHTOB cO cpokamu XpaHeHusi 10 ner m Oosee, ¢ ormetkoi "OK" B
nepeyHe;

- MHCTPYKIHIO 1O Aenornpou3Boactsy OO;

- HoMmeHkiarypy aen OO;

- OIHUCH JIe] 10 JUYHOMY COCTaBY;

- OIKMCH JTUYHBIX JIeTT YBOJCHHBIX PAaOOTHUKOB;

- aKTbl 00 yTpare WJIM HEUCIPABUMOM IMOBPEKICHUU TOKYMEHTOB MO JIMYHOMY
COCTaBy.

3.5. CoBMeCTHO C OTBETCTBEHHBIMH 32 JIEJIONPOU3BOACTBO U KAAPHI MIPOBOIAUT IS
pabotHukoB OO KOHCYNIbTallUd IO BOMpPOCAaM padOTHI C JOKYMEHTAMH, Y4acTBYET B

MPOBEICHUN MEPOTIPUATHIA 110 TTOBBIIIEHUIO UX KBATA(DHUKAIINN.
4. IIpaBa JK

DKcrnepTHas KoMuUccus (B JIMLIE MPEJICENATeNIs U YIEHOB) UMEET MPaBO:

4.1. B npenenax cBoed KOMIIETEHIMU AaBaTh pekoMeHaanuu padotHukam OO 1o
BOIIpOcaM pa3pabOTKU HOMEHKJIATypbl Jel U (OpPMHUPOBAHMUS €l MpPU BEACHUU
JEIOMPOU3BOICTBA, HKCIEPTU3bI LIEHHOCTH JOKYMEHTOB, PO3bICKAa HEIOCTAIOMIMX JIE 1O
JUYHOMY COCTaBY, YIOPSJOUYCHUS U OPOPMIICHUS JOKYMEHTOB.

4.2. 3anpamuBath y corpyaaukoB OO:

- NUCbMEHHBIE OOBSCHEHUS O MPUYMHAX YTPaAThl, MOPYHM WIHM HE3aKOHHOTO
YHUYTOXKEHUSI TOKYMEHTOB JIOJITOBPEMEHHOI'O CpPOKa XpPaHEHHUsI, B T. Y. JOKYMEHTOB IO
JUYHOMY COCTaBY;

- TPEMJIOKEHUS U 3aKIIOUYEHHsS, HEOOXOAUMBbIEC JUIsl OIpEeNeNICHUs CpPOKOB
XpaHEHUs JOKYMEHTOB.

4.3. 3acnymuBaTh Ha CBOWIX 3aCENAaHUSX OTBETCTBEHHBIX 3a JCIOMPOU3BOJICTBO



cotpyaaukoB OO 0 X0Jie MOJATOTOBKM JIOKYMEHTOB K apXMBHOMY XPaHEHHIO, MPUUUHAX
yTpaThl JOKYMEHTOB.

4.4. Tlpurnamate Ha 3acenanuss DK B KauecTBe KOHCYJIBTAHTOB M HSKCHEPTOB
cnennanuctos OO.

4.5. DkcnepTHas KOMHUCCHS B JIMIIE TIpeAceaaTelsl, 3aMEeCTUTENSI U CEKpeTapsl UMeeT
MpaBoO HE MPUHUMATh K PACCMOTPEHHUIO M BO3BpAIATh JJII TOPAOOTKH HEKAYECTBEHHO U
HEOPEKHO MOJITOTOBJICHHBIC IOKYMEHTHI.

4.6. UadopmupoBats pykoBoautenss OO 1o BompocaM, OTHOCAIIUMCS K
kommeTteHuu K.

5. Opranusanus padorsl K

5.1. DK OO paboTtaer 1o roJ0BOMY IUIaHy, YTBEpKAeHHOMY pykoBoauTenem OO.

5.2. Bonpocel, oTHocsmuecss kK kommereHnuu OK, paccmaTpuBaioTcsi Ha ee
3acelaHusAX, KOTOPbIC IPOBOJISITCS 110 MEPE HEOOXOAUMOCTH, HO HE PEeXe JIBYX pa3 B rojl.
Bce 3acenanus DK npotokonupyrores.

5.3. Tloctynaromue Ha paccMmorpeHue DK OKyMEHTBI paccMaTpUBAIOTCA Ha e€e
3acelaHUU He Mo3/IHee yeM uepes 10 gHeit.

5.3. 3acenanue DK u MpUHATHIC HA HEM PEIICHUS CUUTAIOTCS IPABOMOYHBIMHU, €CJTU B
TOJIOCOBAHUU MPHUHSIIM ydacTHE HE MEHEe IMOJOBUHBI MPHUCYTCTBYIOIIUX Ha 3acCeaHUM
ywieHoB OK. IIpaBo pemaromiero rojsoca mMeroT Tosibko wieHsl OK. Ilpurnamenssie
KOHCYJIBTAHTBI M 3KCIIEPThl UMEIOT MPAaBO COBEMIATENHHOTO T0J0Ca, B TOJIOCOBAHUU HE
Y4acTBYIOT.

Pemenusi mpuHUMArOTCST MPOCTHIM OOJIBIIMHCTBOM TOJIOCOB NMPUCYTCTBYIOUIUX Ha
3aceqanun uieHoB OK. Ilpum paszmeneHUM TOJOCOB MOPOBHY pELICHHE NPUHUMAET
npeacenarens JK.

5.4. Benenue nenonpousBojctBa DK, xpaHeHUE U UCTIOJIL30BaHUE €€ JOKYMEHTOB,
OTBETCTBEHHOCTH 3@ UX COXPAHHOCTH, & TAKKE KOHTPOJIb 32 UCIIOJIHEHUEM NPUHATHIX DK
pELIEHNI BO3JIAratoTCsl Ha CEKpeTapsi KOMUCCHUHU.

5.6. DKcnepTHasT KOMHUCCHSI HECET OTBETCTBEHHOCTh 3a MPHUHSTHIC PEIICHUS B
COOTBETCTBUH C JCUCTBYIOIIUM 3aKOHOIATEIBLCTBOM POD.
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