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IHonoxenne

0 paboTe ¢ MEPCOHAIBLHBIMH JAHHBIMH PA0OTHUKOB
1. Oo01ree moJioKeHHE

Hacrosmee Ilonoxenue paspaborano B coorBeTcTBHM cO cT.24 Koncturynuu PO ot
12.12.93 r. (c u3MeHEeHUsIMU U JOoNoJHeHUsAMU), [ paxknanckuM kojgekcoM PD ot 26.01.96.1. Ne
14 - @3 (¢ u3mMeHeHUsIMU U JonoIHeHUsIMK), HanoroBeiM kojekcom P® (uacte mepBas) OoT
31.07.98 r. N2 146 - ®3 (c W3MEHEHMSIMU M JOMOJHEHUSIMHU), TPyHOBBIM KOJEKCOM OT
30.06.2006r. Ne 90 - @3, 3akoHoM PO «O06 MHAMBUIYATEHOM yUeTE».

Hacrosimiee mosoxeHue pacrnpocTpaHseTcss Ha BCEX COTPYAHUKOB, U BCE OHHU JODKHBI
OBITH 03HAKOMJICHBI ¢ [ToTOXKeHnEM 10T PaCITUCKY.

1.1. IlepconanwpHble faHHBIE paOOTHHKA - HHPOpMaIUs, HEOOX0Masi pabOTOAATEINIO B
CBSI3M C YCTAHOBJICHHEM TPYJIOBBIX OTHOIICHHWH W Kacaromascs KOHKPETHOro padbotHuka. OHu
BKJTIOUYAIOT: ono3HaBaTenbHble qanHbie (OMO, nata u Mmecto poxkaeHusi, TpyaoBas ouorpadus,
dakTbl Ouorpadum); JTUYHBIE XapaKTEPUCTUKH pabOTHUKA (Tpa)kAaHCTBO, HAJIMYHME HAYYHBIX
TPYIOB, U300pETEHUH U T.1.); CBEJIEHUS O CEMEWHOM TOJI0KEHUH, COCTaBE CEMbH; (PMHAHCOBOM
nonoxkennn. K mpenocTaBisieMbIM TEPCOHAJIBHBIM  JIaHHBIM  PaOOTHUKA OTHOCHUTCS:
uHbopMalusi, CcojAepXkamascs B  TPYAOBOM  KHUXKKE, CTPaxXOBOM  CBHUJIETEIHCTBE
rOCYJapCTBEHHOTO  IEHCHOHHOTO  CTpaxoBaHus;  uHpopmarus o0  oOpa3oBaHUH,
KBaTMpUKAUKM, HWHPOpMAIUS METUIMHCKOTO XapakTepa;, HHGOpMalUi B JOKYMEHTaX
BOMHCKOT'O y4eTa U B JIPYTUX, KOTOPbIE COJEpkKaT JaHHbIE, HEOOXOANMBbIE PabOTONATENIO B
CBSI3H C TPYJIOBBIMU OTHOIIECHUSIMU.

1.2. O6paboTka MEPCOHANBHBIX JaHHBIX pabOTHHKA OCYIIECTBISIETCS B  IMEJIX
oOecrieueHust COOIIO/IEHUS 3aKOHOB M JIPYTUX HOPMATUBHO - TIPABOBBIX aKTOB.

1.3. [Ipu onpenenennn oObemMa U coaep:kanus 00pabaTbIBaEMbIX MEPCOHAIBHBIX IAHHBIX
paboTHHKA paboToAATENh PYKOBOJICTBYETCS (peepalibHBIMU 3aKOHAMH.

1.4. PaGoTonaTensp BOpaBe MPOBEPATHh MEPCOHANBHBIE TaHHBIE PAOOTHUKOB C IICJIBIO
(bopMHpOBaHUS KaIpOBOTO pe3epna.

1.5. [Ipu npueme Ha paboOTYy, 3aKIFOUCHUN TPYIOBOTO JOTOBOPA, 3aMIOJTHCHUH

AHKETHBIX JJAHHBIX pab0oTOMaTeNh HE UMEET IpaBa MoJy4aTh U 00001aTh HHGOPMAIIHIO O

PENMTHUO3HBIX, TTOJIMTHYECKUX U APYTHX YOSKICHUIX paOOTHUKA.

1.6. Bce mnepconanpHbIe MaHHBIE pPabOTOMATENh TOJNYYaeT TOJBKO OT CaMOro
pabOTHHKA.

1.7. IlepcoHanbHble JaHHBIE pa0OTHHUKA MOKHO MOTYYUTh Y TPEThEU CTOPOHBI B TOM
ciy4ae, eciii pabOTHUK YBEIOMIISIETCSI 00 3TOM B TEUEHUHW S5 JHEW M OT HETO MOIY4eHO
MUCBMEHHOE COTJIacHe.

1.8. VYBemomienue paboTomaTelss ¥ TMCBMEHHOE coryiacue paboTHHUKA ohopMIIsIeTCs
JTOKyMEHTOM. PaOOTHHK JTOJDKEH pacImcaThCsi, YTO OH JIACT COTJIACHE Ha TOJMydeHUE €To
MIEPCOHATBHBIX JJAHHBIX y TPETHUX JIHII.

1.9. PabGortonmarens momydaeT u 00OpadaThIBaeT JaHHBIC O YACTHOW KU3HU PaOOTHUKA



TOJILKO C €r0 IIMCbMEHHOI'O COTJIACHS.

1.10. PabotonaTtens coobmiaeT pabOTHUKY LIENH, MPEANOIOKUTEIbHbIE UCTOYHUKH,
CcrocoObl TOJYYEeHUS! TMEPCOHANBHBIX JAHHBIX, HUX XapakTep M TOCIEICTBUS OTKa3a
pabOTHHUKA J1aTh MMUCHMEHHOE COTJIACHE Ha UX MOJIyUYEHHE.

1.11. [lpm npuHATUM pELICHUU pelieHud padoTonarenb HE UMEeT IpaBa
OCHOBBIBATHCS HAa IEPCOHATBHBIX JAHHBIX, TOJTYUYEHHBIX UCKIIOUUTEIIBHO B PE3YJIbTaTE UX
aBTOMAaTU3WPOBAaHHOM 0OpaOOTKM WIIM MOJTYYEHUs IO 3JIEKTpOoHHOU noute. [lepenannbie
JTAHHBIE TOJKHBI TPOBEPATHCS M0 MPEIOCTABICHHBIM IOKYMEHTAaM, U3 KOTOPBIX OHU OBLIN
MePEHECEHbl B ABTOMATU3UPOBAHHYIO CUCTEMY.

1.12. Tlony4ath nepcoHalIbHbIE JaHHbIE PAaOOTHUKOB HAa OCHOBAaHUHU 3aKOHA MOTY:
HanoroBble oprasbl, [lencuonuwlit ¢ona PP, donx coumanbHOro crpaxopanus PO,
OdenepanbHas WHCHEKIUA Tpynaa. Vcmosib30BaHWE MEPCOHANBHBIX JAHHBIX JOMYCTHMO
TOJIbKO B COOTBETCTBHM C IIEJISIMU, OIpPEASIUBIIMMU WX TonydeHue. llepegada
MEePCOHANBHBIX JJAHHBIX PAOOTHHKA BO3MOKHA TOJILKO C €T0 COTJIacHsl.

1.13. PaGotomarens wuMeeT TpaBO coOWpaTh MEPCOHAIBHYIO HH(pOpMaIuio,
COJIEpIKaIIYIOCs B JOKYMEHTaX, MPEA0CTaBICHHBIX pa0OTHUKOM MPHU MpUeMe Ha padore.

1.14. PaGotomarenb MPOU3BOIUT pacueT M BHIILJIATY HAJIOTOB 3a PaOOTHUKAMHU
NyTeM yJIepXKaHus UX U3 3apabOTHOM TIJIaThl, UMEET MpaBa cOOUPATh MPETyCMOTPEHHBIC
HK P® cBenenus o HajoromjiaTeabIIuKeE.

1.15. Jlannoe IlonoxxeHne mpeAOTBpAIIaeT HECAHKIIMOHUPOBAHHBIA JIOCTYI K
uHopManuk, €€ TPOTUBOMNPABHOE KOMUPOBAHUE, HCKAKEHUE, MPEeIHAMEPECHHOE
pacrpocTpaHeHUe HEAOCTOBEpHOW HWHQOpMAaIuK, WCIOJb30BaHHEe WH(POpMAIIUU B
MPECTYIHBIX U KOPBHICTHBIX LEAX.

1.16. C uenbro 03HAKOMJICHHUS POJIUTEINICH (3aKOHHBIX MPEICTAaBUTEIICH)
obyyvaromuxcs ¢ HacTosmuM [lonoxxennem MBOY COIII Ne 3 r. ApnoHa pa3MeniaeT ero
Ha nHPopMaMoHHOM cTeHae B Opranuzanuu u (Win) Ha o(QUITHaTLHOM CalTe
Opranuzanuu B HH(OOPMAITMOHHO-TEIEKOMMYHUKAITMOHHOM ceTn «HTepHEeT»
http://ardon3.ucoz.ru

2. Tllopsinok XpaHeHUsl, UCTIOJIb30BAHUSA U NePeIayM MepPCOHAIbHBIX JaAHHBIX

XpaHeHue NepCcoHaTbHBIX JaHHBIX JOHKHO UCKIIIOYATh UX yTPaTy WU

HEIMPaBWILHOE UCTIOTh30BaHNUE.

2.1. Xpanenue, BbIjada TPYIOBBIX KHIDKEK (yOJMKATOB TPYIOBBIX KHUKEK), XpaHECHUE
JUYHBIX JIeJ W HWHBIX JOKYMEHTOB, OTPa)Xalol[UX I[EePCOHAJbHBIE JaHHbIE pPaOOTHHKA,
BO3JIATAIOTCS HA PYKOBOJUTEIS, IETOMPONU3BOUTENS M PAOOTHUKOB OYXTalTEpHH.

2.2. llepconanpHble JIaHHBIC PAOOTHHKOB BMECTE C HEOOXOAUMBIMH JOKYMEHTaMH
OCTalOTCsl y paboTojaTeNs WM JIUIA, OTBETCTBEHHOTO 3a O0GOpMIICHHE MpUEMa M XPaHECHHE
JUYHBIX JIeTT COTPYIHUKOB. [IOpsS0K XpaHEHUS TPYIOBBIX KHIDKEK YCTAHOBJICH MHCTPYKITHEH.

2.3. PabGoromarens oOecreynBaeT XpaHEHWE TEPBHYHBIX JOKYMEHTOB, CBS3aHHBIX C
paboToil JAOKYMEHTAallMW TO YYeTy Tpynda, KaJApoB W OIUIaThl TpyJda B OpraHm3anuu. B
OyXxranTepuu XpaHsITCs JOKYMEHTHI TI0 YUeTY UCTIOJIb30BaHMs pab0overo BpeMEHH U pacdyeTaM ¢
MIEPCOHAJIOM TIO OTUIaTe TPY/a.

2.4. Tlpm mepemade TMEpPCOHAIBHBIX JaHHBIX paOOTHUKA paboOTOMATENh JOJIKEH
co0JroaTh TpeOOBaHUSI.

2.4.1. He cooOmars mepcoHaNbHBIC AaHHBIC TPEThEH CTOPOHE 0O€3 MHUCHMEHHOTO
corimacusi paOOTHWKA, 3a WCKIIOYEHWEM CIydaeB, KOIJa O9TO HEOOXOAUMO B IIEIIAX
MPEeAYNPEKICHUS YTPO3bI )KHU3HU U 3I0POBBIO pAOOTHUKA, & TAK)KE B CITydasX, yCTAHOBIECHHBIX
(dhenepanbHBIM 3aKOHOM.
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2.4.2. He cooOmaTh nepcoHaibHble JaHHBIE B KOMMEPUYECKHUX LENSIX 0€3 MUCbMEHHOI0
coriacusi pabOTHUKA.

2.4.3. llpenynpenuts UL, MONTYYaIOLUUX NEPCOHAIBHBIE JaHHbIE PAOOTHHKA, O TOM,
YTO OHM MOTYT OBITh UCIIOB30BAHBI JIUIIb B UEAX, ISl KOTOPBIX OHU COOOIIEHBI, U TpeOOBaTh
OT 3TUX JIUL MOATBEPKJIEHHUSA, YTO MPABUIIO COOMI0AEHO. JInna, moiyyaromuye nepcoHantbHbIe
JaHHble pa0OTHHMKA, OO0s3aHbl COOJIOJATh PEKHUM CEKPETHOCTU (KOH(DHUIECHIIMATBHOCTH).
[lonoxenne He pacmpocTpaHseTcs Ha OOMEH MEpPCOHANbHBIMU JAaHHBIMU pPaOOTHHUKOB B
MOPsAJIKE, YCTAHOBJICHHOM (hesiepanbHbIMU 3aKOHAMMU.

2.4.4. Pazpemath AOCTYN K NEPCOHAIBHBIM JIaHHBIM PA0OOTHUKOB TOJIBKO CHEIUATBHO
YIOJHOMOYEHHBIM JintiaM. [Ipu 3ToM yka3zaHHbIE JIMLIA JOJKHBI UMETh MIPABO MOJIYYaTh TOJIBKO
T€ NEPCOHAJIbHBIC TAHHBIE, KOTOPbIE HEOOXOANMBI JJIs1 BBIMOIHEHUS! KOHKPETHBIX (DYHKIIH.

2.4.5. He 3anpammBaTh HHPOPMALUIO O COCTOSIHUM 30pPOBbs pabOTHHKaA, 3a
UCKIIFOUEHHUEM TeX CBEJICHHM, KOTOPhIE OTHOCITCS K BO3MOXHOCTU BBIMOJIHEHUSI UM TPYAOBOM
byHKUIUN.

2.4.6. IlepenaBath mepcoHalIbHbIE AaHHbIE MPEICTABUTENSIM paOOTHUKOB B MOPSJIKE,
ycranoBieHHOM TK P®, u orpanuuuBaTh 3Ty MHGOPMALMIO TOJBKO TEMHU IMEPCOHAIBHBIMU
JaHHBIMHM, KOTOPbIE€ HEOOXOAMMBI [IJISi BBINOJHEHHUS YKA3aHHBIMU TPEIACTABUTEISIMU HUX
GbyHKIUHA.

2.5 llepenaua nepcoHaIbHBIX JaHHBIX PAOOTHUKA B MpeEJenax OpraHu3alnH.

2.5.1. PabGoronatens mpemocTaBisieT MHPOPMAIUIO U UHBIE CBEJICHUS, HEOOXOIUMBbIE
JUISL TIPOBEPKH MPABMIIBHOCTH UCYMCICHUS W YIUIaThl HAJIOTOB, OOSA3aTENIbHBIX IJIATEKEH B
rOCyJapCTBEHHYIO OIOJKETHYIO CHUCTEMY; JOKYMEHTHI O IUIATEKECIIOCOOHOCTH; CBEIEHUS O
YUCICHHOCTH, COCTaBe paboTaromMX, 3apabOTHOM IUIaTe U YCIOBUAX TpPYAd, HAIUYUU
CBOOOJHBIX PA0OYMX MeECT; JOKYMEHThl 00 YyIulaTeé HaJOroB IO TPEOOBAaHUIO OpPraHOB
yIIpaBJICHUS, IPABOOXPAHUTEIBHBIX OPraHOB, IOPUIMUYECKUX JIUL, UMEIOIINUX Ha 3TO MpaBa.

2.5.2. IlpenoctraBnsemass wHpopManms AOMKHA OBITH YCTHOM W THCbMEHHOH. Bo
BTOPOM CJIy4ae 3aBE€peHa NeYaThio U MOANUCIMHU ONPEICIICHHBIX JIULI.

3. O0s13aHHOCTH padoToaaTeis N0 XPAHEHUIO U 3Aa1UTE MEPCOHATbHBIX
JAHHBIX pa0OTHUKA

3.1. PaGoTonarens oOecrieuynBaeT 3alUTy MEPCOHAIBHBIX JaHHBIX PAOOTHHKA OT
HEIPaBOMEPHOT'0 MCITOJIB30BAHUS WIIM YTPAThI 32 CYET COOCTBEHHBIX CPEJICTB B MOPSJIKE,
YCTaHOBJICHHOM (peicpaibHBIM 3aKOHOM.

3.2. PaGoTonmarens 3HAKOMUT paOOTHHKA TOJ[ PACIHCKY CO BCEMH BHYTPEHHUMU
JOKyMEHTaMHM, KacaloIUMHUCS MOpsaIka 00paboTKH, Mmepeiadyn NePCOHAIBHBIX JaHHBIX, C
IpaBaMH ¥ 00SI3aHHOCTSIMH B ATOM 00JIacTH.

3.3. PaGoronmarens oOecreynBaeT JOCTYI K IEPCOHAIBHBIM JaHHBIM pPaOOTHUKA
TOJILKO YIIOJTHOMOYCHHBIM JIMIIAM.

3.4. CobOomnpii nmoctynm K wuHboOpManmuu O pabOTHUKAX, XpAHSIIICHCS B
KOMITBIOTEpAx, 3amperieH s COTPYJHUKOB OpraHU3alWH, 3a HCKIIOYCHUEM
PYKOBOJUTEIS, OYXTanTEPOB U JIETOTMPOU3BOTUTEIS.

3.5. PykoBoauTenp 3akperisieT B TPHKa3e IO OPraHW3alldyd pacipenesieHue
o0s13aHHOCTEH TI0 00pPabOTKE MEPCOHATBHBIX JAaHHBIX. /[eT0mpon3BOIUTEH UMEET MTPaBO
J0CTyna KO BCEM TNEPCOHATBHBIM JAHHBIM; OYXTanTep - K CBEICHUSM O CIIyKEOHOM
MOJIOKCHUH, O 3aHUMAeMOM OJDKHOCTHOW HArpy3ke, COCTaBE CEMbH, K CBEICHUSM,
MMEIOIIMM OTHOIIEHWE K 3apaboOTHON TUIaThl, HAYUCICHWIO HAJIOTOB W WHBIX
o0s13aTeNbHBIX MUIaTeXeil. 3amecTuTenb 3aBeaytoniero no MBP uMeer npaBo goctymna k



CBEJICHUSM O KBaJU(UKAIMH, OIbITE pabOThl, HAIMYUE METOIUYECKUX Pa3pabOTOK.

3.6. 3anpemaercs 00paboTka MHGOPMALMM B MPUCYTCTBUM HMHBIX JIMI, KpOMeE
MMEIOIKX MPABO JIOCTYIMA K MEPCOHATIBHBIM JaHHBIM pabOTHUKA. PykoBOoAHUTENb XpaHUT
JOKYMEHTBI (TpYJOBble KHMKKH B cel(e); peKOMeHIyeTcsl Mpu 00padOTKEe JaHHBIX C
MOMOIIBIO KOMIIBIOTEPA 3aKPhIBATh MapoJieM (pailiibl, UMEIOUINE ePCOHATbHBIEC JAaHHBIE.

4. IlpaBa paGOTHMKOB HA 3AIUTY NMEPCOHATbHBIX JAHHBIX

Cornacho cT. 89 TK PO paGoTHUKM UMEIOT MPaBO Ha:

4.1. Tlonnyro HHPOPMALIUIO O CBOMX MEPCOHATBHBIX JAHHBIX U X 00pabOTKe.

4.2. metb cBOOOAHBIA OecrjaTHBIA JOCTYNl K CBOMM IE€PCOHAIBHBIM JaHHBIM,
BKJIIOYas MpaBO Ha TMOJy4YeHHE KOMUM JH00OM 3amucH, cojaepaliedl MnepcoHalbHbIe
JaHHBIE, 32 UCKIIOYEHHEM CIIy4aeB, MPEyCMOTPEHHBIX (he/lepaibHbIM 3aKOHOM.

4.3. Omnpenenuthb NpeACTaBUTENEH JIJIS 3aIUTHI CBOMX MEPCOHAJIBHBIX JIAHHBIX.

4.4, ImeTb NOCTYN K CBOMM MEAMIIMHCKHAM JAHHBIM C TOMOUIBIO MEIUIUHCKOIO
CHELMAIIUCTA 110 €ETO BBIOOPY.

4.5. TpebGoBaTh UCKIIIOUEHUSI HJIM UCTIPABJICHUSI HEBEPHBIX MEPCOHATBHBIX JAHHBIX,
a TaKkke JaHHbIX, 00paboTaHHbIX ¢ HapyuieHueM mnojoxenuit TK P®. Ilpu otkaze
paboroaarenss MCKIIOYUTh WM HCIPABUTH NEPCOHAJbHBIC JaHHbIE PaOOTHUK MOKET
3asiBUTh B MTUCBMEHHOM (hopMe O CBOEM HECOTJIACHUHU C COOTBETCTBYIOIUM 0O0OCHOBAHUEM.
[lepcoHanbHble aHHBIE OLIGHOYHOT'O XapakTepa pabOTHUK HMEET MpaBO JOMOJHUTH
3as1BJICHUEM, BBIPAYKAIOIIUM €r0 TOUKY 3PECHUS.

4.6. TpeboBaTh u3BeLIEHUS pabOTONATENEM BCEX JMI, KOTOPbIM paHHEE ObUIM
COOOIIEHbl HEBEPHBIE WJIM HETOJHbIE IEPCOHAIBbHBIE JaHHBIE, O BCEX NMPOU3BEICHHBIX B
HUX UCKIIIOYCHUAX, UCIIPABICHUAX WU JOIOJHEHUIX.

5. O6xanoBath B CyJe JI00bIe HEIPaBOMEPHbIE NEHCTBUS WK 0e3/1eHCTBUS paboToaTes
npu o0pabOTKEe U 3alIUTe IMEPCOHANbHBIX JaHHBIX paboTHUKA. OTBETCTBEHHOCTH
paboToaarers

5.1. Jluiia, BUHOBHBIE B HAPYUICHUU HOPM, PETYIUPYIOUIUX MOTydyeHne, 00paboTKy
M 3alUTy TMEePCOHANbHBIX  JaHHBIX  pabOTHUKA, HECYT  AUCIUIUIMHAPHYIO,
aIMUHHUCTPATUBHYIO, TPaXIAHCKO-NIPABOBYI0 WM YrOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C (penepaibHbIMU 3aKOHAMU.

5.2. K coTpynHHKY, OTBETCTBEHHOMY 32 XpaHEHHE IMePCOHAIBHON NH(MOpMAITIH,
paboromarens BIpaBe MPUMEHUTh OJIHO U3 JUCHUIUIMHUPOBAHHBIX B3BICKAHHM,
npeaycMoTpeHHbIX cT. 192 TK P®: 3aME€YaHHEe, BBITOBOP, YBOJbHEHHE. K
JUCUUIUIMHAPHONW OTBETCTBEHHOCTH IMPHUBIICKAIOTCS TOJBKO T€ PAOOTHUKH, KOTOPBIE IO
YCIIOBUSIM CBOUX TPYAOBBIX JOTOBOPOB 0O0S3aHBI COONIOAATH TMpaBuia padOTHl C
MIEPCOHAIBHBIMU JTAHHBIMU.

5.3. PaGoromarens BIpaBe Mo CBOCH WHUIIMATHUBE PACTOPTHYTH TPYAOBOM JIOTOBOP
MIPU pa3rialleHUHd OXPaHsIEeMOU 3aKOHOM TallHbI, CTaBIIEH U3BECTHOU PAOOTHHUKY B CBA3U C
HCIIOJTHEHUEM UM TPYIOBBIX 00s3aHHOCTEH.

5.4. IlepcoHanbHble NaHHBIE SABISIIOTCS OJHUM W3 BHUIOB OXPAHSIEMOW 3aKOHOM
TaliHbl, U 3aIIUTHl UX KOHPUIECHIUATIBHOCTH, COTJIACHO KOTOPOIl B CUTYaIlNU, €CJIH JIUIIO,
UMeEIoNIee JIOCTyN K Takol HHQpOpMAIMu B CBSI3M C HUCIOJHEHUEM CIIYKEOHBIX WU
npoeCCUOHANBHBIX  OOSI3aHHOCTEW,  Pa3riacuio CBEJICHU, COCTaBIISIIOILIAE
NepcoHaIbHbIE TaHHBIC, aIMUHUCTPATUBHBIN 1ITpad OyaeT coctasiusaTh ot 40 - 50 MPOT.
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