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0 nopsiAke odecneyeHus O0y4AIMNXCH Y4eOHNKAMM U Y4eOHBIMH TOCOOMAMH

1. O01ue moJI0KeHUs

1.1. lMonoxenne o6 obecrnieueHNU ydeOHUKaMU oOydaromuxcs MyHUIIUITATBHOTO
OI0/KETHOTO 00111€00pa30BaTEILHOTO YUPEXKIACHUS CpeaHsis o00I1eo0pa3oBareibHas
mkona Ne 3 (manee - Ilomokenuwe) pa3paboTaHO B COOTBETCTBUU ¢ DenepalibHbIM
3akonoM Poccuiickoit ®enepanuu «O06 obpazoBanuu B Poccuiickoii dhenepamuu» ot 29
nekadbps 2012 r. Ne 273-®3, 3akonom Poccutickoit denepannu «O OUOTUOTESHHOM JIEIIC)»
oT 29.12.1994r. Ne 78-D3, ¢ m3menenusmu ot 01.05.2019r, ITomoxkeHus o OnbOIMOTEKE
MyHUIUMaIBHOTO 0011e00pa30BaTEILHOTO YUPEKISHUS CpeHss 001eo0pa3oBaTeibHas
mkona Ne 3 1. Apnona (manee - Opranmzanus), [IpaBun monab3oBaHust OMOJIMOTEKOM
Opranuzanumu.

1.2. Hacrosiimee TMONOXEHUE pETJIaMEHTHPYET TOpAIOK  (HOpMHUpPOBaHUA,
UCIIOJIb30BaHMs, 00ECIIeYeHUs] COXPAHHOCTH (POH/Ia yUEOHUKOB.

1.3. C nmenpi0 O3HAKOMJIGHHS pOAUTENCH (3aKOHHBIX  IPECTABUTENCH )
oOydaromuxcs ¢ HactodamuM [lonoxkennem OpraHuzanus pasMmelniaeTr ero Ha
nHpOpMaIMOHHOM cTeH ie B Opranuzanuu u (W) Ha opuiransHoM caiite Opranuszanuu
B UH(OPMAITMOHHO-TEIICKOMMYHHKAIIMOHHOM ceTn « HTepHeT» http://ardon3.ucoz.ru

2. Tlopsinok popmupoBanusi yueoHoro ¢poHaa MKOJIbHOH OMOJIHOTEKH

KommnekroBanue ydeOHOro QoHma mpoucxonaut Ha ocHOBe DenepaabHBIX
nepeyHen yueOHMKOB, PEKOMEHI0BAHHBIX U JIOIMYIIEHHBIX MUHHUCTEPCTBOM 00pa3oBaHuUs
1 Hayku PO niig ucnonp3oBaHus B 00pa30oBaTEIHHOM MPOIIECCE.

®oHJ yueOHOM TUTEPATYPhl KOMIUIEKTYETCS 32 CUET:

- OO/IKETHBIX aCCUTHOBAHUH (eZIepaibHOTO OI0KETa;

- cpencTB 00JaCTHBIX CyOBEHIIHM, MPEAOCTABIIEMBIX MYHHUIIUITAILHBIM
0o0pa30BaHUsAM B YAaCTH PACXOJIOB HA MPUOOpETEHUE YUSOHUKOB U yU€OHBIX TOCOOUI;

- CPEICTB MECTHBIX OIO/IKETOB.

HemnocpeacTtBeHHOE PYKOBOJACTBO M KOHTPOJb 3a pabOToO MO CO3AaHUI0 U
CBOCBPEMEHHOMY TIOMOJIHEHHIO OMOMMOTEYHOTO (POHIA YYEOHHWKOB OCYIIECTBIISET
TUPEKTOP 0011e00pa30BaTEeNbHON OPraHU3aliy.

[Ipu opranmzanum y4eOHOTO TIpoIecca HEOOXOAMMO HWCIOIb30BaTh Y4eOHO-
METOJUYECKOE 00ECIIEYEHUE U3 OJTHON MPEAMETHO-METOANYECKON TMHUU UITU TPOTPAMMBI.

[Iponiecc paboTel mo ¢opmupoBaHuio (oHIa YYEOHOM JNUTEPATYpPhl BKIIOYAET
CJEAYIOIINE ITABI:

- pabora meaarorudyeckoro kosuiektuBa ¢ denepanbHbIM MEpEUYHEM YUYECOHUKOB,
PEKOMEHI0BaHHBIX (JIOMYIIEHHBIX) K UCII0JIb30BAHUIO B 00Pa30BaATEIbHBIX OpPraHU3aIUsIX;


http://ardon3.ucoz.ru/

- TNOJArOTOBKAa MEpeyHs YYEOHHKOB, IUIAHUPYEMbIX K HMCIOJb30BAHHI0 B HOBOM
y4eOHOM Toy;

- TPEIOCTaBJICHHE NMEPEeUHs yYeOHUKOB aIMUHHUCTpPALMU OOIE HA COTJIacOBaHUE U
YTBEPKACHUE;

- COCTaBJICHUE CIIMCKA 3aKa3a yYeOHMKOB Ha CIEeAYIOUI yueOHbIi rom;

- 3aKJIIOYEHHE JOTOBOPA C MOCTABIIMKOM O 3aKylKe Y4eOHOM JIUTepaTyphbl.

1. Yder ¢ponaa yueOHUKOB

VYyet 6ubnaumoreunoro GoHaa yueOHUKOB JTOHKEH CIIOCOOCTBOBATH €I0 COXPAHHOCTH,
NpaBUILHOMY €ro (OPMHUPOBAHUIO U IIEJIEBOMY HCIIOJIB30BaHMIO. Bee omepaiuu mo yuery
MPOU3BOAATCSA 3aBEAYIONIMM OMOIMOTEKOW, CTOMMOCTHBIN y4eT BeleTcs OyXxrainTepuen
0OO. Csepka 1aHHbIX OMOIMOTEKH U OyXTaJTepun MPOU3BOJAUTCS €KETOIHO.

VYyer OubanoreyHoro ¢poHAa yHEOHHUKOB OTPaXKaeT MOCTYIJIEHUE y4eOHUKOB B (POH]I,
BbIObITHE M3 (OHIA, BEIMUMHY Bcero (oHAa y4yeOHUKOB U CIYKUT OCHOBOM ISt
o0OecniedeHns: CoxpaHHOCTH (OHIAa Y4YeOHHWKOB, TPABWIBHOTO €ro XpaHEHUS W
MCTIOIH30BaHMSI, KOHTPOJIS 33 HAIMYHEM U JBHKCHUEM YUCOHHUKOB.

@doHJ y4eOHOW JMTEpaTypbl YYUTBHIBACTCS M XPAHUTCS OTACIBHO OT OCHOBHOTO
oubmmoreunoro ponma oudauorexu OO.

Yyer Oubmuoreuynoro ¢oHaa Y4YEOHHKOB OCYIIECTBISIETCS B COOTBETCTBUU C
«HCcTpyKmeir o0 yuere OubmuoreyHoro ¢GoHga OuOIMOTEK 00pa3oBaTEIbHBIX
yUpeKIeHUN», YTBEpKIeHHOU TTpukazoM MunucrepctBa O6paszoanust PO ot 24.08.2000
Ne 2488.

VYyer 6ubnuoreynoro GoHga yueOHUKOB OCYIIECTBIISIETCS] HA OCHOBAHUH CIEAYIOIINX
nokyMmeHToB: «Knaura cymmapnoro yuera» (nanee - KCY), «Kaproreka yueTHbIX KapTOUYEK
MHOTOJK3EMIUIIPHON JUTepaTtypel», «PerucrpanmonHass KHUTA YYETHBIX KapTOYeK
MHOT03K3eMILIIPHOM JIUTEPaTypPhI».

CymMapHblif y4eT BCeX BUIOB JOKYMEHTOB, MOCTYIAIOMIMX WM BHIOBIBAIOIIMX W3
donma 6mbnmoreku, ocymiectpiseTcs B KCY.

KCY Benercd B 3-X yacTiax:

1 gacth - «Iloctymienue B poHI»;

2 4JacTh - «BeiObITHE U3 hOHTAY;

3 uactb - «toru aBmwkenus GoHma.

Bri6biTHe yueOHUKOB 13 QPoHIa 0POPMIISIETCS aKTOM 00 UCKITIOYSHUH U OTPAXKAETCS B
KCV.

AKTBI Ha CIHMCaHHWE YYEOHMKOB COCTaBISIOTCS B JIBYX DK3EMIUIIPax, BU3UPYIOTCS
KOMHUCCHEH 0 CIIMCAaHUIO MAaTEPUAIBHBIX IICHHOCTEH 1 YTBEPKIAIOTCA TUPEKTOPOM
Vupexnenuss. OauH 3K3eMIULIp nepenaercss B byxranteputo, BTOpOH ocTaeTcs B
oubnnoTexe.

CBenennsi 0 BBIOBIBIIMX y4€OHUKAX PETHCTPUPYIOTCS B COOTBETCTBYIOMHUX rpadax
BrOopoit yactu KCVY.

JIOKyMEHTBI, B KOTOPBIX OCYIIECTBIISIETCS YUET, MOJJICKAT MOCTOSTHHOMY XPaHEHHIO
KaK JJOKYMEHTBI CTPOTON OTYETHOCTH.

2. Ucnoab3oBanue yueOHoro ¢ponaa oudanorexku OO

VYueOnuku, Haxopsuuecs B OuOIUOTEYHOM (OHAE, BBIIAIOTCA OO0YYAIOIIMMCS



0eCIIaTHO M HA BO3BPATHOI OCHOBe.

B nmnepByto ouepenpr OMONMOTEYHBIMU YyUyeOHMKAMHM 110 OCHOBHBIM IIpeaMETaM
obecrnieunBarOTCs CIAEAYIONINE KaTerOpuu 00ydaronuxcs (jajiee - JIbroTHasi KaTeropus):

- JIeTH C OrPaHUYEHHBIMU (PU3NYECKUMH BO3MOKHOCTSMH;

- OIIEKaeMbI€ JIETH;

- JI€TH, POJUTETN KOTOPBIX NOTUOIN BO BPEMSI BOCHHBIX JIEHCTBHIA;

- JIeTH, POJUTEIN KOTOPBIX TPUHUMANIH Y4acTHE B OOEBbIX IEUCTBUAX;

- JIeTH U3 MHOTOJIETHBIX CEMEH;

- JIETH U3 MaJ000ECTIeUeHHbIX CEMEN.

OOyuaroiuecs, He CAABIINE 32 MPOILIBIA roJ yYeOHUKU U APYTUe KHUTH, OTy4aroT
y4e€OHUKH B MHIUBHUAYaJIbHOM MOPSIKE, ITOCIE TOTO KaK BEPHYT AOJITH B OUOIMOTEKY.

VYTepsiHHbIE W TOPUILEIUIME B HErOJHOCTh YYEOHHMKH CIHUCBHIBAIOTCA 10 aKTy
KOMUCCHUEN

Cpoku »skcmnyatanuu — yuyeOHukoB — omnpenensitorca  CAmnllunom, a  Takke
cootBeTcTBHEM YMK OO. YuyeOHUKH, HAXOASIIMECS B YIOBIETBOPUTEIHLHOM COCTOSIHUU U
cootBeTcTBYIOmMKEe Y MK, MOTyT HCTIOJIB30BaThCs OoJiee 4X JIeT.

3. Cucrema obecrieueHus y4eOHOM JuTepaTypoii

Nudopmarus o mepeyHe y4eOHHUKOB, TUTAHUPYEMBIX K HMCIOJB30BAaHHIO B HOBOM
y4eOHOM roay, pa3meriaercs Ha caiite OO, IpeIoCTaBISICTCS KITACCHBIM PYKOBOJIUTEISAM U
B YHTAJILHOM 3ajie OMOINOTEKH.

Y4yeOHUKH BBIAAIOTCS W NPUHUMAIOTCI B OMOJMOTEKE COTJIAaCHO TpaduKy,
COCTaBIICHHOMY 3aBEJIYIOLIUM OMOINOTEKOM.

Y4eOHUKU BBIJAIOTCS KJIACCHOMY PYKOBOJUTENIO HAa KJacCc TMOJ POCIHCH, Kak
IPaBWJIO, HA OJUH YUYEOHBIA roj. YUeOHUKHU, 10 KOTOPhIM 00y4YeHHE BEJETCS HECKOJIbKO
JIET, B KOHIIE Y4EOHOT0 ro/ia MPOAJISIOTCS €1lle Ha TO/I.

3a KaXIbId IMOJYyYCeHHBIH y4eOHHUK OOyJYaroIIMecs paclHCBhIBAIOTCS B BeAOMOCTH
BbIIaUM Y4eOHUKOB KJjacca.

Y4eOHUKHM, YTpaueHHbIE WM TIOBPEKIEHHBIE OOYy4YaIOIUMUCA, 3aMEHSIIOTCS
y4eOHUKAMH TOTO e aBTOpPa U TOTO K€ T0Jia U3IaHMUS.

B xoHme y4yeOHOro roga y4YeOHUKH CcHalOTCsl B OHMOIHMOTEKY KJIACCHBIMU
pykoBomuTeNsIMA B CpoK 10 30 Mas B COOTBETCTBUU C TpadUKOM, COCTaBICHHBIM
3aBeqyIOIUM OUOIUOTEKOM.

B mensix KOHTpOJS COXpaHHOCTHM Y4YEOHUKOB TMPOBOISTCS PEUIbl MO KiIaccaMm B

COOTBETCTBHH C IJIAHOM PabOThl OMOINOTEKH.
4. T'paHMUbI KOMIETEHTHOCTH Y4acTHUKOB peaju3auuu [onoxkenus

JIMpeKTOop WIKOJIbI

- nupektop OO oTBeyaeT 3a OpraHu3aIui0 PaboThHI IO CO3AAHUIO U CBOCBPEMEHHOMY
MOTIOJTHEHUIO OMOMMOTEYHOTO POH/Ia yUeOHUKOB;

- KOODJIUMHHUPYET JIEeSATEIbHOCTh BCEX YYACTHUKOB ISl pealu3alud JaHHOTO
[Tonoxenus;

- o0ecreunBaeT ycJlOBUS ISl MPUOOpPETEHUs, BbIBO3a, XpaHeHUs (oHIa ydyeOHOM
JTUTEPATYPHI.



3amecTuTenb AUpeKTOpa 10 YBP

- cobupaeT nHGOPMAaIIUIO 00 YMK Ha
cieayomuil yueOHbii ron y pykopoaureneit IIMO u T11O;

- exerogHo mnpenocrapiser aupektopy OO cmmcok yueOHukoB mis OO Ha
cienyroumi yueOHblii rogy (mocie yTtBepxkacHUs dDenepasbHOro mepeuHs y4eOHHKOB
MunucrtepctBa O6pa3zoBanusi PO);

- TepeaaeT yTBEPKAECHHBIN TUPEKTOPOM MepeueHb yUeOHUKOB 3aB. OMOINOTEKOM 15
MoCJIeyIOIIero opopMiIeHHs 3aKa3a.

KuaccHblil pykoBOAUTEID

- 3HAaKOMHUT poJuTeneil (3aKOHHBIX MpEeACTaBUTENEH) C yd4eOHO - METOJAMYECKUM
KOMIUIEKCOM Ha HOBBIM y4eOHBIH rojJ Ha pOJAUTEIBCKUX COOPAHUAX;

- CBOEBpPEMEHHO HH(OpMUpPYET 3aB. OMOIMOTEKOW O BBIOBITHH OOYYarOIIErocs W3
IIKOJIbI;

- OCYILIECTBISIET paboTy MO BOCIIUTAHUIO Y 00YYAIOMUXCsl OEPEKHOIO OTHOIICHHS K
y4eOHHUKaM;

- TOoJy4YaeT yueOHUKH Ha KJIacC U OpraHU3yeT UX BO3BpaT B Oubamoreky 10 30
Masi;

- KOHTPOJUPYET COCTOSTHUE yUYeOHHUKOB B KJIACCE U CIEIUT, YTOObI YUCOHUKH OBLIU
OTPEMOHTHPOBAHBI U CBOEBPEMEHHO BO3BpAIlICHbI B OMOIMOTEKY;

- HECeT OTBETCTBEHHOCTb 32 COXPAHHOCTh YU€OHUKOB, MOJYYEHHBIX KJIACCOM.

ConnajabHBIA egaror
- ©XeroJHO (B CEHTIOpE) COCTaBISIET CIIMCKH JIBIOTHBIX KATETOPU 00YyJarOIIuXCs U
npeaocTaBisieT ux B oudnuorexky OO.

3aBenyrommuii 6M0JIHOTEKOM

- ©XEroJHO MPOBOJUT MOHUTOPHUHT COCTOSIHUS yueOHoro ¢onma oubmuorexku OO,

- Ha OCHOBE CIIMCKOB YYCOHHKOB, MOJIYYCHHBIX OT 3aM. JUPEKTOpa, HOpMUpYeT 3aKas,
cooTBeTcTBYtoIMi DenepanbHOMY MepeyHI0 Y4eOHHKOB, ydeOHbIXx mporpamm OO ¢
YU4ETOM YK€ MMEIONUXCS YYeOHHMKOB, W3MEHEHHMM YHUCIEHHOCTH OOYYarOIIMXCS,
obyuaromuxcs B OO;

- HampaBJsieT 3aka3 B YIpaBieHwe  oOpa3oBaHus, OQOPMIECHHBIM IO
YCTaHOBJIGHHOMY 00pa3sily;

- opraHusyer paboty ¢ (GoHIOM y4eOHHMKOB, 0OpabOTKYy M CHUCTEMAaTH3UPOBAHHOE
XpaHEHUe; BbIJavy 1O KJIaccam, MprueM Y4eOHUKOB OT KJIACCOB M O0yUYaOIIUXCS;

- BEeIeT YYeT TMOCTYNHBIIeH y4eOHON mnuTeparypbl (IO YCTAaHOBICHHOW IS
IIKOJIBHBIX  OMONMMoTexk (opme), obecrmeuynBaeT TMPaBUIBHOE XPAHCHHE U HECEeT
MaTepHAIbHYIO0 OTBETCTBEHHOCTD 32 COXPaHHOCTh OMOIMOTEYHOTO (DOHIa YUeOHUKOB;

- TMPEAOCTaBIsACT AAMUHUCTPALMHA U TIEAArOTHYECKOMY KOJIJIEKTUBY WH(MOPMAIIHIO O
coctaBe OuOnMOTEYHOr0 (POHIA yUYEOHMKOB MO KJIaccam, COCTAaBISIET OTYETHl MO Mepe
TpeOOBaHUS;

- BemeT paboOTy COBMECTHO C KIACCHBIMH PYKOBOJHUTEISMH 110 BOCIHTAHUIO
OEepeXHOr0 OTHOUIEHHUS K YUeOHOU TuTepaType y oOyJarommxcs;

- MPUHUMAET B YCTAHOBJICHHOM TOPSAKE MEpbl K BO3MEIICHHIO yiepoa,
MIPUYUHEHHOTO 110 BUHE TI0JIb30BaTEIICH.



byxranarep

- BEJET CTOMMOCTHBINA y4eT OMOIMOTEYHOrO (POH/IA IIKOIBHBIX YUEOHUKOB;

- ©XEroJIHO MPOU3BOJIUT CBEPKY yueOHOTO (POHIa COBMECTHO C 3aB. OMOJIMOTEKOI;
- CIHCHIBaeT y4eOHUKHU, IPUIIEANINE B HETOJTHOCTb.

Poauresnn (3aKkOHHBIE MPEICTABUTENN) 00yUaOIIUXCS

- o0ecrneynBaroT pedeHKa HeOOXOIUMBIMU PAOOYMMU TETPAIIMU, TPOIUCIMH,
pa3gaTOYHBIMU JIUJAKTHYCCKUMH MaTepUaliaMd, YYeOHHMKaAMU-TETPAAsIMH, YUeOHBIMU
nocoOusIMH 110 (paKyIbTaTUBAMH, CTICLIKYPCAMH JUTSL YCBOGHUS UM
00111e00pa30BaTeIbHON MPOTPAMMBI 32 CYET COOCTBEHHBIX CPE/ICTB;

- HeCcyT MaTepHaJbHYI0 OTBETCTBEHHOCTh U BO3MEINAIOT yIIepO MpU MOTEpe WIIH
nop4e yueOHHKOB B YCTAaHOBIEHHOM IOPSIJIKE;

- BO3BPAIaIOT B OMOJIMOTEKY BCe YUeOHHKH B CiTydae Imepexoaa 00yJaromerocs B
TedeHue (WM TI0 OKOHYaHHWH) Y4eOHOTO rojia B Ipyroe o0pa3oBaTeIbHOE YUPEXKICHUE 10
otuucienus pedenka uz OO.

Oobyuarwmmuecs
- TOJy4YaloT YYeOHHUKHU Yepe3 KIACCHOrO0 PyKOBOJMUTEIIS;
- OepeXHO OTHOCSTCS K IIKOJbHBIM Y4eOHHMKaM, COOMIOAAIOT MpaBUiia MOJIb30BAHUS
y4eOHUKAMU;
- oOyuaroluecs, He CAaBIINE 3a MPOILUIBINA IO/l yUeOHUKU U IPYTUe KHUTH, TIOTy4atoT
y4eOHMKH B MHIMBUYaJIbHOM IOPSJIKE, [TOCIE TOrO KaK BEPHYT JOJITHU B OMOINOTEKY;
- BOBpPEMsI BO3BpALIAlOT yYEOHUKH U APYTUe KHUTU B LEJIOCTH U COXPAHHOCTH.
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